
展昭國際企業股份有限公司

線上展覽館 參展商操作手冊
Instruction of Chan Chao Online Exhibition



線上展覽館前台介紹
Online Exhibition Interface Introduction



1. 線上展大廳 Online Expo Lobby
Return to Lobby

返回大廳

Exhibition Info 展區資訊
• Exhibitor List 參展商列表
• Product List 產品列表
• Press Release 新聞稿
• Video 影音

大會活動
Live Chat

即時通訊視窗

Member Center 會員中心
• Interest Setting 興趣設定
• Favorites 收藏
• Browsing History 瀏覽紀錄

最新消息
Latest News

展覽與聯絡資訊
Expo information



2. 影音 Video

展覽 /參展商影片 Official / Exhibitor Video

後台上傳的參展商影片，會在此區連結中顯示

The videos uploaded backstage will be displayed here



3. 新聞稿 Press Release

展覽 /參展商新聞稿 Official / Exhibitor Press Release

後台上傳的新聞稿內容，會在此區連結中顯示

The press releases uploaded backstage will be displayed here



4. 展區 Exhibition

展區入口 Exhibition

展區廠商列表將根據參觀者所勾選的興趣項目優先呈現

The list of exhibitors will be presented according to the 

interests selected by the visitors.



5. 即時通訊(文字/視訊) Chat

點此傳送電子名片給對話者

Click the icon to provide your e-business card

點此進行視訊通話

Click the icon to make a video call

綠點表示對方正在線上可進行對話
The green dot means that the exhibitor is available online

點擊開啟即時通訊視窗
Click to open the chat box



參展商後台功能及
對應前台版位介紹
Exhibitor Online Service System



6. 參展商攤位 Exhibitor booth

電子名片
e-business Card

公司簡介 產品 影音 新聞稿 詢問

企業形象影片
Corporate Video

企業展示版面
Corporate Poster

廠商LOGO+名稱



7. 公司簡介 PROFILE

參展資訊 Exhibitor info ＞基本資料 Company Profile

線上展覽館 - 公司簡介

Online Exhibition - Company Profile

官網 - 公司簡介

Official Website - Company Profile

上傳資料將同步於官網及線上展覽館中顯示

The upload information will be both displayed on the online 

exhibition and official website.

會刊登錄 Show Directory Entry



8. 產品PRODUCT

線上展覽館 - 產品列表

Online Exhibition - Products

官網 - 產品列表

Official Website - Product List

參展資訊 Exhibitor info ＞參展產品 Products

上傳資料將同步於官網及線上展覽館中顯示

The upload information will be both displayed on the online exhibition and 

official website.



9. 影音 VIDEO

線上展覽館 - 影音

Online Exhibition - Video

官網 - 影音專區

Official Website - Video

參展資訊 Exhibitor info ＞參展商影音 Video

線上展覽館須多一個步驟，進入線上展覽設定＞企業形象影片設定，線上展覽館的影片才會出現

The video on the virtual booth needs to be set in the online expo settings > Corporate 

video.

上傳資料將同步於官網及線上展覽館中顯示

The upload information will be both displayed on the online 

exhibition and official website.



10. 新聞稿 PRESS RELEASE

參展資訊 Exhibitor info ＞新聞稿 Press Release 線上展覽館-新聞稿

Online Exhibition - Press Release

官網-新聞稿

Official Website-Press Release

上傳資料將同步於官網及線上展覽館中顯示

The upload information will be both displayed on the online 

exhibition and official website.



11. 詢問INQUIRY

線上展覽館-詢問

Online Exhibition - Inquiry

參展資訊 Exhibitor info >線上展覽設定 Online Expo Settings

電子名片所增列的人員即為”即時通訊的聯絡窗口”。請留意對話紀

錄是與該人員綁定，若中途更換電子名片人員，則對話紀錄會消失。

The E-business card setting is related to the live chat contact 

person. Please be aware that if you delete the e-business card, 

the live chat record might be disappeared. 

新增聯繫窗口

Click “edit” to add 

contact person

刪除聯繫窗口

Delete contact person

新增其他聯繫窗口

Add another contact person



11. 詢問INQUIRY 如何新增電子名片 How to add E-Business Card

A. 輸入指派人員email，系統會發送驗證信至該信箱進行驗證

Enter the assigned email, the system will send the 

information letter to the assigned email.

B. 此電子名片指定人員需先完成展昭會員註冊

The assigned contact person needs to become the Chan 

Chao member before activating the e-business card.

指派人員於通知函中點選”同意”完成資格啟動

The assigned contact person clicks 

“Agree” to activate the e-business card.

完成設定

Complete setting



11.詢問INQUIRY 修改電子名片資料 Modify the e-business card information

A. 登入線上展覽館

Log in the online exhibition

B. 點選右上角人頭圖示，再點擊”edit”進行編輯

Click the head icon in the upper right corner, and then 

click "edit“

C. 編輯後點選”Submit”完成修改

Click “Submit” to finish modify

• 此處修改的內容將會與您的展昭會員資料連動

The modify will relate to your Chan Chao member 

information



12. 線上展覽館設定 Online Expo Setting

1 2 3

1 2 3

經過前面步驟更新完廠商及產品資訊後，線上展覽館尚有部分內容須進行設定

After upload the company and product information, there are 3 steps left for the online expo.



12-1. 攤位樣式Booth Type

標準版共六個版型可選擇

Standard version has 6 types to choose

豪華版共四個版型可選擇

Deluxe version has 4 types to chose

同一版本之攤位素材版位尺寸皆相同，中途變更無須重新調整素材

The promotion materials’ sizes are the same in the same version. 

Even you change the booth type, there is no necessary to adjust 

the materials.



12-2. 企業展示版位Corporate Poster

展示版位可供放置產品或活動海報，以顯眼的資訊或產品圖樣吸引參觀者點擊查看。

The corporate posters can display your product or promotion information to attract visitors to click. 



12-3. 企業形象影片 Corporate Video

如同第12頁所提之影片功能，若先前已完成影片上傳，此處僅需選擇主要呈現之影片，方能於線上展覽館中顯示；若未完成，則可於此功能進行設置。

As we mentioned on page 12, if you have already uploaded the video, you only need to choose which video you want to display on your virtual 

booth. If not, you can add a video here.



12-4. 電子名片E-business Card

請參照13-15頁之說明

Please refer to the instruction on page 

13 - 15


